
Submit approved Thesis, Project Report, or Project Abstract to Bronco ScholarWorks by the 
deadline 
 
All thesis submissions must submit a full report 
 
Your thesis, project report, or project abstract will be included in Cal Poly Pomona’s institutional 
repository Bronco ScholarWorks, which means your work will be more visible and available on 
the web.  Below is a checklist of the steps you will need to take in order to submit your thesis or 
project to Bronco ScholarWorks. 
 
Submitting a full thesis or project report: 
 

• Have your committee members sign off on your paper using the Adobe Sign process 
in addition to having the library reviewers sign off on your paper using Adobe Sign.  

o There are two Adobe Sign procedures, one to obtain signatures from your 
committee and one from the library reviewers.  These must be completed prior to 
submitting to Bronco ScholarWorks. 

• Save or Export your document as a PDF.   
o Please title your file name with the following naming convention: 

FirstnameLastname_ThesisORProjectYear.  (Ex: JohnSmith_Project2023) 
• Submit your Thesis or Project Report to Bronco ScholarWorks using the Submission 

Form.   
o Please note: You will upload a copy of your paper that has NOT gone through the 

Adobe Sign process. Upload your paper to our submission form like it is the first 
time you are uploading it for signatures. Please view the infographic below for a 
visual representation. 
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Submitting a Project Abstract: 
 

• Submit your Project Abstract to Bronco ScholarWorks using the Submission Form.   
o If submitting a Project Abstract, please attach a copy of your abstract to the 

submission form. 
o Please note: only students whose committee have approved of submitting only an 

abstract can do so.  This will be verified with the Report of Culminating 
Experience (RCE).  Not submitting properly could delay the signing of the RCE 
and delay issuance of graduation and degree. 

 
If you have any issues during the electronic submission process, please contact the Bronco 
ScholarWorks Team at broncoscholar@cpp.edu 
 
Your thesis or project will be made live in Bronco ScholarWorks once we have received 
notification that your committee members and library reviewers have signed off and Graduate 
Studies have received these Adobe Sign processes.  At this point, you will receive an email 
confirming your submission is live.  Please note that submitting to Bronco ScholarWorks 
accounts for partial completion of your graduation requirements and being made live in Bronco 
ScholarWorks does not mean you have been awarded your degree.  In order to meet all the 
requirements please review your graduation checklist.  If you would like to file a copyright 
registration, information is available from the U.S. Copyright Office.  More information about 
copyright, publishing, and author rights can be found through the Creative Commons 
organization. 
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