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Cal Poly Pomona resides on the traditional territory and homelands of the California Indians. The Tongva and Tataavium people are the traditional land caretakers of Tovaangar.  I acknowledge that this land remains the shared space among the Kizh, Serrano, Cahuilla, and Luiseno people. I acknowledge the spiritual connection and rights as the original stewards and traditional caretakers of this land. I thank them for their strength, perseverance, and resistance. I am a guest on these lands.
[image: Photo of Billy Bronco. A person in a horse suit with a Cal Poly Pomona Bronco shirt is waving.]

Who is your instructor?  [ADD YOUR NAME HERE]
You can call me [NAME].  “Professor” is fine, too.
My professional training… 

How can you get help from [ADD YOUR NAME HERE]?
I welcome your questions, concerns, and conversations!  Please reach out.
· Email [add your CPP email here] I will respond within 24hr Mon – Fri and at my convenience on weekends.  I don’t respond to email after 8pm or before 7am to maintain some work-life balance.  Email is the best way to get in touch!
· Meet with me on [add days, times, office building information] 
· Leave a voicemail at [add office number]
· If my [add day] meeting hours don't work for you, please email and we'll set up an appointment.  Being available to help you is important to me!  

Class and lab format: [add your class format]
· Lecture: [add days, times, building information]
· Lab: [add days, times, building information] unless otherwise indicated. 

Course learning outcomes: What is this course about, and why?
Catalogue description: [add catalog description from https://catalog.cpp.edu/]

This course is…
If you do your part by putting in the effort required, you will:
· Know...
· Be able to…
· Solve…
· Be conscious of…
· Reflect upon…
· Hopefully, end up LIKING…
For class climate, it is my intention that every teaching choice I make and every interaction I have with you leads to a class that is respectful, open, welcoming, and encouraging to all students.  When you interact with one another, I ask that everyone is respectful, helpful, and even kind.  I welcome you to approach me with concerns you have about the class climate and relationships within the class as we proceed.

What materials are required?
The required textbook is [link to required textbook, include edition, year, author(s), etc] 

This textbook is automatically provided via the Bronco Bookstore’s Instant Access Complete Program.  Instant Access Complete delivers all your course materials for all your courses for one flat fee of $250.  You’ll access textbooks digitally via Canvas.  See the Instant Access Complete link in the Canvas navigation menu of any of your classes.  If you use Instant Access Complete, you will NOT need to buy the book separately from the bookstore, publisher, or any other source.  See the Bronco Bookstore’s FAQ page.  

You are welcome to get a different edition of this book, or a recent edition of the full-length version. It is YOUR responsibility to make sure you are reading the correct material for the week no matter what the chapter numbers are, so be careful if you get a different edition.  

Other readings will come from a variety of authors and perspectives.  

You need reliable access to computer and internet to get assigned readings and activities from Canvas and other websites, and to turn in assignments.  Please let me know if you have technology access issues so we can connect you with campus resources. 

What should you already know and be able to do? 
· Prerequisites: [add Prerequisites]  
· Co-requisites: [add Co-requisites]
· Necessary skills:  Basic arithmetic and simple algebra; fluency in reading university-level textbooks and materials; ability to follow directions; willingness to interact in person in class and lab meetings and/or online in discussion boards and the like; ability to use email, Canvas, and basic internet functions such as searching. [add any additional skills, remove any that are not relevant]

What can you expect from me?  
I will do my best to make this course an excellent learning experience for you – well-organized, interesting, relevant, with meaningful assignments and the support you need to succeed.  I will take suggestions for improving the learning environment seriously.  I will do my best to grade your work fairly and in a timely fashion, and to keep grades updated on Canvas.

[If you are an ally, consider adding:  I am a LGBTQ Safe Zone Ally, a Dreamers Ally, I know we have many first-generation students and student parents, I am familiar with veterans’ issues, and in general I know that everyone has a big, rich life that includes all manner of challenges.  I want to help you succeed.  Please talk to me, since only you can properly communicate your situation.]
In particular, if you are a student with a disability, please contact the Disability Resource Center to coordinate specific accommodations, and I will gladly work with you.  I have striven to make all instructional materials basically accessible, but if you find something you can't access (for example, if you need video captions and they are not present on a video) please let me know.  Here's Cal Poly Pomona's policy on accessibility.
See later in this syllabus for a list of campus resources. 
How will I communicate with you?
· At-least weekly reminder emails and announcements on Canvas, on [provide day of weekly announcements].  Your cpp.edu email is the official method of communication.  Check your CPP email daily for important info from around campus as well as this class.
· Reminders in class [if applicable and/or lab meetings].
· Personal or individual emails as needed.

What can YOU give the class?
You can practice “professionalism.”  Being professional includes thinking carefully, doing work that’s well beyond the minimum of quality, being respectful and courteous to others, and meeting obligations without fuss.  I appreciate students who pay attention to class activities, who are willing to try new things and to ask questions, who are not scared of mistakes, and who are willing to put in the time to do good work.  

For this class specifically, professionalism means:
· Doing the work in a timely fashion – The learning activities in this class are carefully selected to help you learn.  If you don’t understand why we’re doing something, please ask!  
· Professional courtesy – Attend class meetings and lab meetings.  Come prepared, on time, and tune in the whole time.  Pay attention, listen to others and be ready to contribute.  
· Both face to face and on Canvas, speak and write respectfully and politely, seeking to understand rather than to "win."  Disagreement or challenging of ideas in a courteous and supportive way is encouraged.  Disrespectful speech or behavior, especially regarding race, gender, sexual orientation, religion, disability, age, etc., is not acceptable.
· Use electronics ONLY to support learning – Feel free to take notes and look things up, but don’t phone, text, game, surf the internet, etc., during class meetings.  It distracts others and it interferes with learning because it runs on the same cognitive pathways as listening, thinking, solving problems, and taking notes.  

Edit as Needed, calculate your hours needed per week
This class [and lab] will demand significant time, at least X hours per week.  Calendar your time!  

How will you be graded?
[Edit appropriately] 

	Category of work
	Description

	
	

	
	

	
	

	
	

	
	



	What grade do you want to aim for?
	Here’s what you need to do:

	If you want an A:

	You need to:
· 

	If you want a B: 
	You need to:
· 

	If you want a C:   
	You need to:
· 

	If you just want to pass with a D:
	You need to:
· 



Pluses and minuses will be used if you are close to a border. For example, you complete less than 85% of all the weekly activities, but meet every other requirement for an A, your grade could be an A- or B+.

What if you think your grade on something is wrong?
You may appeal grades via email within 3 days of the time that the graded work was returned.  Include the specific reason you think my judgment was incorrect. Cite sources that support your appeal.  I will re-grade.  I won’t guarantee that your grade will be raised, but it will not be lowered.

What if life happens?  Make-up and late work
Please let me know if circumstances arise which make it difficult for you to meet class obligations.  I will make every effort to work with you within university policy guidelines.  If you have obligations such as jury duty or military service, Cal Poly Pomona activities, medical issues including pregnancy-related, or significant family responsibilities, please talk to me. I have considered diverse religious and cultural holidays in creating the calendar so as not to have major assignments or events that conflict.  If you do have such a holiday that I was not able to account for, please talk to me and we’ll work out an alternative.  

Treat this class as a serious professional obligation.  In short, if you would not miss your job or turn in a late job project for a particular reason, do not miss class meetings or hand in late work for it.  Especially, try not to miss lab meetings, because it is extremely difficult to make up lab experiences.  

[include your own policies]

Please stay in touch with me.  Again, if you truly have life issues happening, I will make every effort to work with you within university policy guidelines.

This isn’t a question: Privacy and security for our class
Do not record our class or lab meetings unless you have everyone's explicit and current permission to do so.  Do not take pictures of people unless you have their explicit and current permission to do so.  Do not share pictures you have permission to take unless you have explicit and current permission to do so based on informed consent where you plan to share them.  For example, if everyone in your group says "Sure, take pictures," you then need to say, "Is it okay if I post them on [social media app of the moment]?"

Here’s some information about privacy and security policies for Canvas and the university:
· Canvas privacy policy
· Canvas integrations privacy policies
· Online privacy notice
University Library privacy policy

This isn’t a question either: Academic integrity
Integrity and ethical behavior are central to a positive professional identity.  A boss will fire you immediately for lying, and academic dishonesty is lying.  Cheating and plagiarism put all students at risk: If a lot of CPP students cheat, then a grade or a degree from CPP is worthless.  I understand that pressure can be severe, and shortcuts are tempting.  Please don’t use cheating as a shortcut.  Instead, talk to me.

Cheating and plagiarism include but are not limited to:  Paying someone to do an assignment for you, purchasing a paper that someone else wrote, pretending you did work that you didn’t do, copying someone else’s work, using materials from Chegg, CourseHero, etc.  In addition, do not contribute materials from this class to Chegg or CourseHero -- your work is your work, but the assignments and experiences I've created for you are my work and I do not give consent for that work to be shared with such outlets.  

Here is a special note on chatGPT, DALL-E2 and other AI software that can compose coherent written or visual responses: The use of these resources must be disclosed and cited no matter when or how they are used.  Use of these tools without disclosure is pretending you did work you didn't do.  

Academic dishonesty at any stage of a project or activity will result in at least a failing grade for that activity, with more severe penalties possible in consultation with Student Conduct.  Again, if you’re under pressure and in trouble, I urge you to make the good choice of talking to me to see what we can work out.

Where can you find help on campus? University Student Support
This is a big campus with a lot of resources. Everyone wants to see you succeed!  Here’s a few that might be especially helpful:
· Learning and Support Resources: Includes links to the Care Center, Learning Resource Center, Student Success Central, TREE Centers, and other student services 
· Technology Resources: Includes links to Canvas help and IT&IP support for students
· University Polices: Includes links to accessibility and privacy policies, the university catalog, and the Student Code of Conduct

Tentative Course Schedule 
Topics may be adjusted as we go.   Due dates will not change.
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	Week of:
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	Lecture
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	Project 
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